


 

 
 
Dear Parents, 
 
This handbook provides information about the school program, its schedules and the various 
aspects of parent involvement in this co-operative setting. Our policies and rules have evolved 
from a genuine concern for the well-being of the children and from practical considerations of 
school organization. We hope this will help orient you to the philosophy and routine of the 
Chelsea Forest School (CFS). 
 
Should any difficulties arise over the year, please feel free to discuss them with the teachers 
and/or executive members. We are always open to your questions and concerns. It is the 
sincere hope of the school executive that each of you will be active within the school 
community, thereby providing our children with a rich school experience. Remember that all 
affairs of Chelsea Forest School are conducted on your behalf by fellow parents serving on the 
executive committee. Your input is highly encouraged and appreciated. 
 
May the coming school year be full of hope, learning and laughter for all of us in our forest 
school environment. 
 
 

● Please keep this handbook for future reference.  
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ABOUT OUR SCHOOL 

 

Chelsea Forest School, previously known as Chelsea Co-operative Nursery School (CCNS) 
was started in 1964 by a group of enthusiastic parents to provide a pre-school for four 
year olds. Later, a three year old group was added. 
 

The school has changed locations several times over the years.  It has been located in 
the town hall, the basement of Chelsea Elementary School, the Anglican Church and La 
Pigeonnière, which is the old St. Stephen’s School. Most recently, the school was located 
at the Mill Rd Community Space.  The summer of 2017, Chelsea Forest School moved to 
its present location at the Meredith Centre at 23 chemin Cecil in Chelsea, Québec.  
 

 In 2010, CCNS added an outdoor aspect to the program. Children would spend 1 day a 
week outside exploring nature and all it surroundings. In 2013, CCNS moved towards 
completely integrating Forest School philosophy into the teaching. Our school is now 
fully  operating as a  Forest school, exploring and experiencing the great outdoors and 
all it has to offer every day. 
 

A growing team of experienced teachers organize and teach the program. All of the 
teachers have a thorough understanding of Forest School pedagogy: play-based, 
child-led, and inquiry-based outdoor learning. Our Teaching Director, Michelle Hegge, 
was among the first certified Level 3 Forest School Practitioners in Canada!  This 
involved a lengthy process of developing a sound pedagogical practice, understanding 
and being able to perform risk assessments, both in advance and on the fly, developing 
skills in woodland management and ecological assessment, as well as practical skills in 
tool use, fire making, and knots. All our teachers have either completed or are working 
towards completing Forest School Practitioner certification.  
 
As a Forest School, our teacher to child ratios are 1-6 for the preschool classes and 1-7 
for the school-age classes.  Therefore, there is a maximum of 12-14 children in each 
class at full enrolment. As well as the teacher(s), in the preschool programs there is a 
volunteer “duty” parent in attendance every day. This is done on a rotational basis such 
that each parent/guardian is expected to help about once a month. No duty days are 
required at present for the School age program, but parents are encouraged to spend 
one day a term with the class to better understand the learning that happens at Forest 
school and to connect with our community. 
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What is a Forest School?  

Forest School gives children the opportunity to explore the natural world on a regular 
basis. The bulk of all programming is done outdoors in a natural area. This is usually 
woodland but can also be a field, creek, or naturalized playground. At Forest School, we 
are outside in all weather, unless it is unsafe to do so.  The low teacher/child ratios allow 
this child-led, play-based program to raise self-esteem through a series of small 
achievable tasks that are geared to the level and interest of each child. Forest School 
develops resilience and emotional intelligence in children. It encourages problem solving 
and supported risk taking. Social skills are developed through close interactions with 
classmates and learning to work together as a team. Forest School gives children the 
opportunity to run, jump, climb and learn in a developmentally appropriate manner.  

ABOUT A CO-OPERATIVE SCHOOL 

 

A co-operative consists of and is run by parent members. It relies on the enthusiasm, 
personal involvement and hard work of its members. The school is based on the 
following principles: 
 

● It is funded by parents and supported financially by fees, donations and 
fund-raising activities 

● It is managed by an executive made up of parents, some community members 
and the teaching director 

● Parents and community members serve on committees (e.g. fundraising 
committee) to help with the smooth functioning of the school 

● Its overall activities reflect the parent members' decisions at general and 
executive meetings 

● Parents of preschool children are responsible for assisting the teachers in the 
classroom on a rotational basis. 

● Parents of school-age children are encouraged to participate fully in the life of 
the school by volunteering to assist the teachers on occasion (e.g. once per 
term)  

● The executive is responsible for the hiring of teachers 

Benefits of a Co-operative School 

The co-operative model aims to reduce costs and yet keep the standards high. The 
whole family can gain from the co-operative involvement.  
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The Child 
● learns to relate to many adults and to associate with others in his/her age 

group  
● is able to have a parent at school with him/her on a regular basis 
● learns to say goodbye to his/her parent and to follow a routine 

The Family 
● is actively involved with their child's pre-school education 
● observes their child in school interacting with other children 
● observes a variety of different types of behaviour management strategies 

through direct involvement in the class as a volunteer parent  
● meets other parents in the community 

 

Through the shared activities and responsibilities of the co-op members, parents have 
an opportunity to exchange information and ideas.  

Communication in Co-op Schools 

Co-op schools differ in the details of their operation and reflect the character of the 
community. Open and frequent communication is essential. Co-ops are organizations 
that are dependent on the good will of their members who often start out as strangers. 
It is important to voice concerns as they occur and direct them to the appropriate 
person(s). Members are encouraged to bring up any ideas, suggestions, etc. at the 
executive meetings, which are open to all members. Specific questions relating to 
administration should be directed to the executive. Matters relating to the program 
should be directed to the teachers, either before or after school hours. Any grievances 
should be directed towards the board. The success of the co-op depends on the parents' 
good will, enthusiasm and participation. 

Co-op involvement and organization 

The nature of a co-op requires that parents share both time and costs. Our school would 
not have survived for over 50 years without the personal involvement and hard work of 
all. As part of a co-op, all members are expected to: 
 

● attend general meeting(s) 
● actively participate on duty days 
● help plan and organize fundraising events 
● attend and work at fundraising events (ie. auction, fun fair, garage sale) 
● contribute to events (i.e. donate item/service to auction) 

 

The Executive, which includes the teaching director, meets regularly to discuss and 
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make decisions regarding the school. Notice of executive meetings is given and all 
parents and teachers are welcome to attend. The minutes of these meetings are 
posted on our website and specific details, information and/or reminders are given to 
parents via email, phone chain, bulletin board or flyer put into your child's backpack. Be 
sure to keep informed! 

OUR SCHOOL PHILOSOPHY 

Vision 

Chelsea Forest School strives to create a community of resilient, active children, 

empowered by valuing, enjoying and being curious about their natural and social 

surroundings.  

Mission 

We provide accessible innovative outdoor early childhood education that is play-based 

and child-led. 

Goals 

Our dedicated early childhood educators and committed parents strive to: 
 

● Cultivate an early love of nature and interest in all aspects of their own local 
natural surroundings. 

● Foster our students’ competence, self-confidence, and eagerness to safely 
explore and enjoy the outdoors. 

● Provide pre-school children with an opportunity to meet and enjoy their peers 
and to learn how to operate in a group setting with respect, cooperation, 
patience, and listening skills. 

● Ensure a relevant and sustainable future for the school through relationships with 
parents, other organizations, and the broader community. 

● Promote among parents and the broader community the notion that being active 
and taking supported risks outside is critical to children’s social, physical and 
emotional development and prepares them for learning throughout life 

Values  

Chelsea Forest School offers a child-centered approach that provides children with long 
periods of uninterrupted time to learn through both self-directed and play-based 
exploration in diverse natural landscapes. We believe that all children have a right to 
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regular access to a natural environment where they can play, learn, and gain a sense of 
place and an appreciation for nature. At CFS, all children have the opportunity to spend 
time in the woodlands, meadows and ponds that surround the Meredith Centre. 
Chelsea Forest School recognizes the contribution of children in their own learning as 
they make choices in their play and interactions with one another in an outdoor setting. 
As a co-operative, Chelsea Forest School values parent involvement in all aspects of the 
running of the school.  Chelsea Forest School is mindful that it is located in a bilingual 
community, and strives as best as possible to offer teaching in both official languages. 

 OUR PROGRAM 

 

The opportunity for children to socialize and learn from their experiences through 
outdoor play is perhaps the greatest benefit of Forest school. Right from the very first 
day of school children are supported to learn to take responsibility for themselves, 
participate in  play with their peers, take part in our group meetings, assess situations 
for safety, and become confident in their own abilities.  With a teacher's guidance each 
child learns to make appropriate choices, cope with emotions and express their needs 
and desires.  
 
Children learn through exploration and hands-on interaction with their environment. 
The experiences your child will have at Forest School helps to develop their physical, 
social, emotional and cognitive abilities. 
 
At Forest School, most student development is accomplished outside, immersed in the 
natural environment. We spend most of our time outside in varied weather. We take 
refuge inside when we are too cold, too wet, or during dangerous conditions such as 
thunderstorms. We often spend a little time inside each day for snack / lunch / quiet 
time. 
  
Our role in working with your child 
 
Throughout your child’s time at Chelsea Forest School we look to achieve many skills. 
These skills  include: patience, playing in a group setting, speaking up in front of others, 
supporting others, working as a team, creative problem solving, conflict resolution and 
most importantly, developing a passion for learning. 
  
Emphasis changes during different programs and age groups.  
 
For the youngest programs, more emphasis is put on group dynamics and learning to 
manage skills away from home while developing a sense of place and comfort in the 
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natural world. Along the way, pre-reading and pre-math skills are developed. We use 
every opportunity during our time together to count each other, trees, rocks, sticks, 
animals. We compare sizes of sticks, measure the diameter of trees and  look for 
patterns in the natural world. We look at the letters around us:  in our names, in words, 
and notice the letters that are formed naturally by trees, branches, grass,etc.  We work 
on language skills by telling stories, describing our experiences with a variety of 
adjectives and ongoing word play.  
  
For older programs, more emphasis is put on independence, developing a sense of 
place, supporting group challenges, interpersonal skills, developing empathy, problem 
solving skills, creative and critical thinking in different disciplines, physical fitness, 
perseverance and the ability to assess risks and take appropriate actions.  
  
 
School Hours 
 
Morning classes:  8:30 - 11:30 AM  
Afternoon Classes:  1:00 - 4:00 PM       . 
Full days: 8:30-4pm 
Please check with your specific teacher for specific lunch times and routines. 
 

● Please respect these times as the teachers need the time before and after class 
to prepare.  

  
 
Our Day 
 
We start off each day by playing in our yard while we wait for everyone to arrive. Once 
most children have arrived we have a class meeting. At this meeting, based on Forest 
School's "learner-led learning," children are supported to make decisions about what 
they would like to do.  
 
Teachers build curriculum and learning around the students' interests. The exact routine 
varies with the season, weather and children's interests but each day will include lots of 
play, set bathroom routines, snack, and time for stories.  
  
 

The First Day 

Prepare your child for Chelsea Forest School by sharing some excitement about playing 
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and learning with other children in safe, outdoor adventures. Reassure them that the 
teachers are there to support and help care for them. If your child is anxious about 
staying without their parents, parents are encouraged to stay and devote some time to 
help the child become more comfortable and confident in their new surroundings. 
 
FORMS AND WAIVERS  
 
Since August 2017, Chelsea Forest School has a partnership with the Meredith Centre in 
which the school has access to the land belonging to the Meredith Centre and rents the 
use of a classroom and storage space.  Chelsea Forest School also has the permission to 
use private forested land behind the Meredith Centre belonging to Karen Belsher and 
David Meredith.  All children and adults engaging in activities on this private land must 
sign a Release of Liability for Private Land Use waiver form.  

POLICIES 

 
A copy of all our policies and procedures can be found in our Policy and Procedure 
Manual located in our classroom at the Meredith Centre. It can also be e-mailed to you 
upon request.  

Terms and Conditions of Membership (taken from our constitution and bylaws) 

Parent participation in the school will include the following: 
● Parental duty day (Pre-School Program - See Guide for Duty Parent for more 

details). Members who cannot attend the school on the day specified shall be 
required to find a replacement. 

● Mandatory attendance at the Annual General Meeting (AGM) and the 
Fundraising meeting. 

● Members will be expected to attend all meetings (the Spring Orientation 
meeting, the Fall Fundraising meeting, the AGM, the August (get ready for 
school) Parent Orientation meeting and all Executive meetings for those elected 
to a position on the Executive).  

● Sharing in the up-keep of the school. 
● Active participation in fundraising activities. 
● Where a parent decides to withdraw his child, one month’s notice in writing must 

be given to the Registrar. Rebate will be made effective from the end of the 
calendar month following. Such withdrawal notice will not relieve the member of 
his/her obligations to pay dues and participate up to the day of withdrawal. 
Notice of withdrawal may be given no later than March 31 and no refunds can be 
made after that date.  
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● Failure of parents to comply with the responsibilities and duties as described 
may, at the discretion of the Executive, result in dismissal of the child from the 
school. A rebate will be made calculated from the child’s last day in school. 

Sick Child Policy 

Please keep in mind that this is an outdoor, highly physical program. If your child is not 
well enough to participate fully, please keep them at home.  

● If your child has a fever or diarrhea they must stay at home. 
● If your child has been vomiting or has had diarrhea you must wait 24 hours 

before sending them to school.  
● If your child becomes sick at school you will be called and are expected to pick 

your child up immediately.  
● A phone call or text message to the school is appreciated if you are keeping 

your child home. (819-598-3133) 
● In case of communicable diseases (lice, etc.) all parents will be notified (with 

the exception of colds and flu). We will protect your privacy at all time. 

Sick Teacher Policy 

If a teacher feels their mental or physical health is not sufficient to safely observe the 
children in our outdoor environment, they are encouraged to stay home, as the safety 
of the children comes first.  In the case of a sick teacher, an email will be sent out asking 
for a parent supply, if a supply teacher is not available.  

School Closure Policy 

Chelsea Forest School will always remain open for scheduled classes no matter the 
weather with the exception of extreme weather creating unsafe conditions for the 
children to be outside, for example conditions which create the potential for falling 
trees. If you do not feel safe to drive to school because of the conditions do not feel that 
your child must attend even if the school remains open. The only case where a class 
would be cancelled is if your child’s teacher(s) is unwell or is otherwise unable to make 
it to school (bad driving conditions)  and there is no one available to replace them.  

Communication Policy 

Any communication about the school and your child’s class will be sent to you 
electronically. Please make sure that your email is correct when registering, and if you 
haven’t been receiving any emails from us please let us know as soon as possible. If 
there is anything to go home you will be given it in person at drop-off/pick-up or it will 
be in your child’s backpack.  
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In the case of an Emergency you will be notified by telephone, and if we are unable to 
reach you we will call anyone else listed on your child’s registration form as an 
emergency contact.  

ESSENTIAL EQUIPMENT  

Everyday items 

Every child will need a: 
 

● Water Bottle  
o Try to find one that your child will be able to open even with mittens on. 

The screw top ones are too difficult and always get spilled. Metal ones 
heat up faster in the summer and water freezes quickly in them in the 
winter.  The Contigo ones are easy for children to open and drink from by 
themselves. For bigger more active children please consider sending a 
larger water bottle or two water bottles. Please label your child’s water 
bottle as we tend to get a lot of the same water bottles.  

 

 

● Appropriately sized backpack-with a sternum strap 

o This backpack should be their Forest School backpack only, and will be 
carried by your child on all our adventures. Sternum straps are important 
to ensure the packs stay on throughout our adventures (think running with 
a backpack on). The big school packs are too big for our preschool 
children, and they slip off their shoulders all the time.  

o Inside the backpack: Extra socks, extra mitts (at least 2 for full day 
programs), a small tablecloth or cloth napkin for outside snack, and a full 
change of clothes in a plastic/ziplock bag. It should not contain toys, items 
for daycare/school etc.  

o Ideally there should be water bottle pockets on the outside of the pack, 
making access to water relatively simple.   
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o Sternum straps can also be purchased at MEC for $3 and added to any 
backpack.  

 

 
 
 

● Seasonal Items to consider 
o Bug spray, bug net, sunscreen, hand/toe warmers 

 
● Food (Full Day Programs): 

 
o Lunch: Please send your child with a peanut/nut free lunch when they 

come to forest school. This should be hung inside the Meredith Centre on 
the coat hook when you drop off your child at school. Remember they are 
spending the majority of their days outside and can eat quite a bit of food 
at lunch time. We do not have the ability to microwave food or keep 
things cold during the day. 
 

o Snacks: Please pack your child’s snack(s) in their backpacks, with a cloth 
napkin (This protects their backpack from getting food on it). Snacks 
should be things that provide a lot of energy and are easy to eat outside 
and won’t make a mess! We do not have a garbage when we eat snack 
outside so please consider sending your child’s snack in a bag so that can 
put any garbage or their ½ eaten apple in the bag before putting it in their 
backpack.  

 

CLOTHING 

 

Children should be dressed in weather-appropriate clothing that is comfortable and 
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enables them to be physically active.  
 

● Please keep in mind that your child will get dirty at Forest school. We believe in 
messy play! There is no bad weather, only bad clothing! 

 
Label! Label! Label! 
It can’t be emphasized enough. All outdoor clothing, shoes, hats, boots, sweaters, lunch 
boxes etc. must be labeled. We all shop at the same stores and young children are not 
great at identifying their own belongings. We have an account with Mabel’s Labels if you 
are interested in using them to label your child’s belongings. Look for Chelsea Forest 
School at campaigns.mabelslabels.com and 20% will go back to the school.  

Fall/Spring 

● Baseball Hat/Brimmed Hat 
o For those sunny days please send your child with a hat to keep the sun off 

their head and face. It is also good protection against bugs.  
 

● Running Shoes 
o For use in early Fall and late Spring on dry days. Open toe shoes are never 

acceptable (flip flops, crocs, sandals).  Running shoes or closed toed shoes 
are accepted, but remember that it may be dry where you live but very 
wet in the forest. 

 
● Long Sleeved Shirt and Long Pants 

o Long sleeved shirt and long pants are recommended to decrease bug bites 
and scrapes. Long pants should be tucked into socks. 
 

● Rain Jacket 
o It should be of good quality and big enough to wear layers under. 

 

● Rain Pants 
o Rain pants (not splash pants) please ensure that are truly waterproof- with 

elasticized bottoms that can be pulled over boots. Think sitting on wet 
ground! As an example, the MEC rain gear is quite good. We love to play 
IN the puddles, splashing, sitting, etc. 
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● Rain Boots 
o Check that you child’s boots don't leak, and have room for wool socks 

inside! We spend a lot of time wading in puddles, and hanging out on the 
edge of our pond. By late Fall insulated rain boots will be necessary. (Bogs, 
Kamik, etc)  
 

● Wool Socks 
o Merino wool socks are not itchy. They can be worn in all seasons. Not only 

are they warmer than cotton, but they have the ability to wick moisture 
away from the skin. We will get wet. We play in the puddles, slushy snow, 
and deep snow. Cold feet can ruin an otherwise fun experience for 
everyone. All children should also have extra wool socks in their backpack. 
Cotton socks are never acceptable.  
 

● Gloves/Mitts 
o Light gloves/mittens for those cooler days. Please do not send your child 

with gloves if they are unable to put them on by themselves. 
 

● Extra Clothes 
o Always pack extra clothes as we spend a lot of time in puddles and the 

pond at this time of year and can get wet! 
 

● Dresses and skirts are not acceptable for Forest School. 
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Winter: 

● Snow boots 
o Make sure that your child’s boots are waterproof and WARM. The all 

season boots such as Bogs (they are rated to -30) work well for many 
children. That way the same boot can be worn from October through May. 
However, less active children find that they are not warm enough on our 
coldest winter days. We are out in ALL temperatures if even for a short 
time. 
 

● Waterproof Winter Mitts 
o The ones with the long elasticized cuffs that pull on over the snowsuit are 

ideal (Stonz).  Short mittens leave a gap between sleeve and mitten which 
gets full of snow and is uncomfortable and cold!  Please send your child 
with at least 3 pairs of mittens for full day programs, 2 for half days.  

 
o Gloves are not acceptable as they do not keep hands warm enough As we 

strongly encourage independence, children should be taught to put their 
mittens on last. Do not put them under their snowsuits! We are often 
taking our mitts off and on for a variety of reasons and this makes it very 
challenging. As well, this means they are unable to do anything for 
themselves.  
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● Neck Warmer/Buff/Balaclava 
o Scarves are choking hazards around trees and are not recommended. 

Every child should have at least two neck warmers/balaclava. They get wet 
and soggy after playing outside and it is nice to have a dry one to put on 
when we go back outside!  

 

 

 

 

 

 
● Base layer 

o Wool or synthetic (not cotton) base layers are necessary, again this helps 
children stay warm and dry. They help wick away moisture and keep the 
body heat in. Layering clothing is the best options as this allows children to 
take clothing off as they get hot and put clothing on as they get cold. It's 
always better to have too much clothing than not enough! 

 
 

● If you are having trouble getting your child to dress appropriately for Forest 
school, don't fight them. Let them wear what they want and bring the 
appropriate clothing to school with you and we will handle the situation. Children 
tend to be more receptive when they arrive at school and see what everyone else 
is wearing and when the rules are explained by a teacher.  

 

● Although specific stores/brands have been mentioned l i.e MEC, Bogs, there is no 
requirement to purchase from these retailers. They have been mentioned simply 
to provide an example of the quality and/or type of equipment we require. 
Second hand stores often have amazing deals on outgrown quality rain gear and 
boots.   
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GUIDE FOR DUTY PARENT (Pre-School Program Only):  

 
● You are a very important third pair of Eyes and Ears! 

 
Please read the procedure manual for your child’s class and sign to acknowledge that 
you have read it. This can be found in the binder located on the shelf in the shed.  
 

Responsibilities 

● Check in with the teacher(s) to see what activities are planned and how you 
can help  

● As the children arrive, learn their names. Let them decide what they want to 
do and encourage them to do as much as they can on their own. 

● The teacher(s) should handle difficult situations but you should intervene if 
you perceive a dangerous situation. 

● While the children are washing their hands for snack, you can help with the 
hand washing or watching the children. 

● Help your child pass out the snack to their friends by asking if they would like 
any, and letting them choose what they want. Sit with the children through 
snack time 

● Put away snack items 
● If snack was inside please wipe tabletops, wash dishes and sweep snack area 

after the children are done eating.  
● On lunch day, the duty parent can eat with the children and help with clean 

up. Only a small snack is needed in the afternoon on lunch day. 
 

● Let the children lead the play. Observe what is happening, and the learning that is 
going on. Ask open ended questions, instead of giving answers.  Enjoy the 
discoveries and experiences of the day! 

Your Child 

It is a very special day for your child when it is your turn to help out at school. You child 
will also have some special duties on the day. They may behave quite differently when 
you are there, but do not let this influence your day. Be reassured that it is normal for a 
child to whine, cling, burst into tears or be more aggressive when their parent/guardian 
is around. Be enthusiastic and relaxed, and let them know why you are there. It is a 
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good idea to discuss with your child ahead of time that you are at school to help the 
teachers and all the children. 

Snack 

It is the responsibility of the duty parent to bring a healthy, hearty snack for the class. 
Keep in mind that the children are very active outside exploring and learning, and can 
eat quite a bit. Make note of how many children are in the class, including teachers, so 
that you bring enough snack for everyone. Some good snack options are raw fruits 
and/or vegetables, muffins, rice cakes, pita, cheese, crackers, etc. We recommend that 
at least 3 food groups be present in each snack. Snack should be easily carried as we 
may have snack while out on an adventure. Children use their backpacks as their “plate” 
for snack, therefor smaller items are not a good idea as it rolls off the unsteady 
backpack. Messy and sticky items such as hummus and yogurt are not great snacks for 
outdoors. Please encourage your child to take part in choosing the snack and preparing 
the food items. Please also consider the amount of waste your snack will create.  
 
We are a NUT FREE, PEANUT FREE school. There may be other allergies and/or 
restrictions depending on the children enrolled each year. You will be informed of this at 
the Orientation meeting in August and by email.  Thank you for helping us keep a safe 
environment for all. 
 

Younger siblings 

It may be easier for your child, yourself and the routine of the class if you do not bring 
your other children to school, particularly younger ones. Your child will likely enjoy the 
idea that you are doing something special with their peer group. However, the decision 
is left to you to determine what best suits your needs. Please remember that we count 
on your full participation in supervising the children. If your younger child is unable to 
keep up with the group or will make it difficult for you to supervise the children closely, 
it would be best if you could find alternate arrangements.  
 

Duty Roster 

The monthly roster will be emailed to all families a month or more in advance. This 
calendar will also have information about special events etc.  Please make a note of your 
day and any special days (Such as doing the laundry/birthday) as indicated on the 
calendar. Hard copies are always available at school.  
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IMPORTANT NOTES  

  
Preschool Program Parent duty days are an important and essential responsibility for 
our youngest programs. Please ensure that you are aware of your scheduled day as 
indicated on the monthly calendar. It is your responsibility to find a replacement should 
you be unable to attend as scheduled. Any adult that is important in your child’s life may 
act as a "duty parent". If you are unable to find a replacement parent, please inform the 
teachers as early as possible of the potential problem. 
  

● Children must be toilet trained (completely out of diapers) for admission into the 
program. 

  
● Pick-up times must be strictly adhered to, 11:30am for morning classes, and 

4:00pm for afternoon and full day classes.  
  

● Sign-in/out sheets must be completed each day. 
  

● Please inform teachers of special needs (including physical/mental health, 
allergies, social stresses) that children have. Please also advise of any special 
situations or changes in their home or environment that could affect their health 
or behaviour. 

 
● Parents must notify the Registrar at least one full calendar month in advance if 

their child is to be withdrawn from the program so that a replacement family can 
be found. Payment in full for the calendar month following notice of withdrawal 
(ie. the cheque for the next month’s fees) is required. Please give notice of 
withdrawal after January 1 as early as possible. No refunds are given for 
withdrawal after March 30.  
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IMPORTANT DATES TO KEEP IN MIND 

● August – Parent Orientation Meeting at Forest School (a must for new parents 
but all are encouraged to attend) 
 

● Early September- School starts  
 

● Early to Mid-September - Fundraising information meeting (mandatory for all) 
 

● Late October  - All school Halloween Party (evening)  
 

● Late November - Parent Teacher Interviews- no classes that day 
 

● Late December – early January – winter break  
 

● Late February – early March  –Spring Break 
 

● Mid June - Last Day of Classes/Graduation 
 

● Mid June - All School Beach Party 10am-1pm  
 

● There are three professional development days during the year when school will 
be closed. These usually fall in October, November and January. This will be 
confirmed at the Parent Orientation Meeting.  

  
  

● These dates are approximate and you will be informed of the actual date and 
other details closer to the time of the event or meeting. 
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